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Statement from the Governing Body of 

Ysgol Hendrefelin: 

 

This policy is a corporate policy and as such has been 

provided by the Local Authority / Welsh Government.   

All relevant departments/personnel, including legal and 

employee union representatives have been involved in the                               

production and consultation of this document.  The content, 

therefore, has been accepted in its entirety and not altered (apart from 

personalisation to the school name/detail where appropriate), by the governing body 

of Ysgol Hendrefelin.  

Ysgol Hendrefelin and its Governing body will regularly review this policy in 

accordance with its agreed review cycle and will accept the latest available version 

of this policy from NPTCBC’s intranet or as advised.  The Governing Body of Ysgol 

Hendrefelin have no control over the review date / version of this policy and have 

therefore agreed to retain the HR / LA cover when displaying or making available this 

policy any stakeholder of Ysgol Hendrefelin, to ensure full transparency. 

This policy has been accepted in the format it was received with regards to font, text 

size etc so may look slightly different to Ysgol Hendrefelin’s school-based policies. 

Unless otherwise stated this policy applies to Ysgol Hendrefelin’s residential unit as 

well as the main school. 

Senior Management of Ysgol Hendrefelin will ensure that any necessary training will 

be provided to staff and refreshed as and when required. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   



 1.Introduction  

  

The Council is the admission authority for all community-maintained schools in the 

County Borough, including Ysgol Hendrefelin.  As admission authority, the Council 

determines the criteria that will be applied when allocating places at community 

schools.  This document sets out the admission arrangements that will apply during 

the current school year for: nursery classes based at community primary schools; 

community primary schools; community secondary schools; and the Welsh medium 

sixth form at a community secondary school.   

For voluntary aided (i.e. Faith) schools, it is each school’s governing body that 

determines the admission arrangements, details of which can be obtained from the 

respective governing body.   

  

This policy document sets out the principles underpinning the admission 

arrangements for community schools together with the procedures and the 

timetables for admission during the current school year (appendices 1, 2, 3 & 4).  

Further details to assist parents in applying for a school place are in the 

‘Information for Parents Handbook. The handbook will contain important information 

about schools in the County Borough including their admission numbers, the 

catchment areas they serve together and their partner school arrangements. The 

handbook also contains the published admission arrangements for individual 

voluntary aided (i.e. Faith) schools. In this respect, the ‘Information for Parents 

Handbook’ forms an integral part of the information available to parents on school 

admission.  

  

2. Context  
 

Neath Port Talbot County Borough Council aspires to deliver an inclusive 

education service that celebrates diversity and respects everyone’s right to 

education. The Council provides access to high quality learning experiences for 

every child and young person by encouraging and supporting individuals to realise 

their ambitions, achieve their potential and become active and responsible 

members of society.  

  

 To meet the educational needs of children, the County Borough Council delivers a 

range of provision, including:  

  

• part-time nursery education, available in all primary and ‘all-through’ 3-16/318 

schools.  Successful learning begins in the nursery where children have access 

to rich experiences in a secure environment;  

• primary phase education at primary and ‘all-through’ 3-16/3-18 schools  

(including Welsh medium and voluntary aided schools), providing a broad 

education based on practical experiences designed to meet individual needs, 

including national curriculum areas of study.  



• secondary phase education at secondary and ‘all-through’ 3-16/3-18 schools, 

(including Welsh medium and a Roman Catholic school), setting high standards 

in examinations, sport and cultural activities, and personal and social education. 

Pupils in all schools have access to a wide range of curricular opportunities and 

the national curriculum;  

• special schools, providing rich and stimulating learning experiences for pupils 

with severe and complex difficulties.  All pupils attending these schools have a 

statement of special educational needs.  Specialist support for primary and 

secondary age pupils with emotional and behavioural difficulties is available 

within the County Borough.  

• learning support centres, based at a number of primary, secondary and 

‘allthrough’ schools, provide specialist support in mainstream schools for pupils 

with statements of special educational needs.  

  

The Council’s admission arrangements for community schools ensure that 

admission procedures do not unfairly advantage or disadvantage any groups 

through the application of the Welsh Government School Admissions Code 

005/2013.  

  

3. Admission to nursery classes at community primary and ‘all-

through’ 3-16/3-18 schools  
  

The Council is the admission authority for all nursery classes in community primary 

and ‘all-through’ 3-16/3-18 schools.  

Children can access a part-time nursery place from the start of the term following 

their third birthday. Parents/carers who require a place in a nursery class will be 

required to submit an admission application.  Application forms are available from 

(and, when completed, to be returned to) the Admissions Officer, School and Family 

Support Team, Port Talbot Civic Centre, Port Talbot SA13 1PJ.  Parents/carers can 

apply for a place at the catchment school or express a preference for a placement at 

an alternative school.  

 Admission to a nursery class prior to the start of the term following the child’s third 

birthday can only be agreed in consultation with the Admissions Officer.  

  

The number of nursery places available may differ to the admission number of   full-

time year groups within a school (Reception).  

Children who are in receipt of a statement of special educational needs/ IDP which 

identifies mainstream nursery education within a community school will be 

guaranteed a place at that setting. Schools have a duty to admit children with a 

Statement of Special Educational Needs/IDP who have been placed in a school by 

the LA and these pupils are counted towards the number of pupils to be admitted 

unless their placement is within a school-based Learning Support Centre.   

  



The Council will consider each individual application received.  If the number of 

applications exceeds the number of places available, places will be allocated 

according to the oversubscription criteria below, listed in priority order.  

  

 Oversubscription Criteria   

  

a) Children looked after1 or previously looked after by a local authority in Wales, 

as defined in section 74 of the Social Services and Well-being (Wales) Act 2014 

or England as defined in Section 22 of the Children Act 1989.  

  

b) Children who live within the catchment area of the nursery class for which an 

application is made.   

  

c) Children who have an older sibling who will be on the register at the school at 

which the nursery class is based when they are admitted.  A “sibling” is defined 

as a full sibling, a half sibling (i.e. one shared parent), a step sibling (i.e. the 

child of a person co-habiting with a parent), a fostered sibling or an adopted 

sibling. In each case, at the time of the application the sibling must reside at the 

same address as the child or young person.  Any sibling connection must be 

clearly stated in the application.   In the case of multiple births, if it is not 

possible to offer all children a place in the nursery class, the parents will be 

asked to decide which child should be offered a place first or the parents may 

wish to consider an alternative setting for all children.   

  

 If children are equally entitled to a place in the nursery in categories a) to c)  

                                                           
1 A looked after child refers to a child who is looked after by the local authority, in 

accordance with section  

74 of the Social Services and Well-being (Wales) Act 2014 or under Section 22(1) of 

the Children Act 1989 at the time an application to a school is made and who the 

local authority has confirmed will still be looked after at the time of admission to the 

school. Previously looked after children: looked after children who cease to be so 

because they were adopted or become subject to a residence order, or special 

guardianship order immediately following having been looked after.  

above, priority will be given to the child living nearest. This is measured by the 

shortest walking/travel route between the home and the school. The Council uses a 

Geographical Information System to calculate the shortest distance.  

In all cases evidence of permanent residence of the pupil at time of application must 

be supplied.  

  

Once an offer of a school place has been made the Council will only withdraw that 

offer where the place offered has been on the basis of a fraudulent or intentionally 

misleading application from a parent (for example, a false claim to residence in a 

catchment area) which effectively denied a place to a child with a stronger claim.  A 

school place will not be withdrawn once a child or young person has started at the 



school, except where that place was fraudulently obtained.  In deciding whether to 

withdraw the place, the length of time that the child had been at the school will be 

taken into account.  Where a place is withdrawn on the basis of misleading 

information, the application will be considered afresh, and a right of appeal offered 

if a place is refused.  

The home address is considered to be the child’s along with their parents’ principal 

place of residence on the published date, i.e. where they are normally and regularly 

living. If a child is resident with friends or relatives (for reasons other than fostering 

arrangements) the friends or relatives address will not be considered in relation to 

application for admission to schools in Neath Port Talbot.   

  

Where parents have shared responsibility for a child and the child lives with each 

parent for part of the school week then the home address will be determined as the 

address where the child lives for the majority of the school week, e.g. 3 out of 5 

days.  Parents will be required to provide documentary evidence to support the 

address they wish to be considered for allocation purposes.  

No account will be taken of the particular primary school the child is likely to attend 

subsequently or to the length of time the school has been aware of the parental 

intention to apply for a place at the school.  

Only applications received by the published closing date for receipt of application 

forms will be processed in the initial round of allocation of places. Application forms 

received after the closing date will be considered as late applications.  These will be 

considered on a weekly basis once the initial allocation is complete and places will 

be allocated in accordance with availability.  

As nursery education is non-statutory provision parents have no statutory right of 

appeal. If they are unsuccessful in gaining a nursery place, wherever possible, 

children will be offered a place within two miles of the child’s place of residence.  

  

Attendance at a nursery class does not automatically entitle a child to a place 

at a reception class in the same school. A separate application will have to be 

submitted for admission to the reception class at the school the parent wishes 

their child to attend.  

  

Although a separate policy provision, the Council recognises the inter-relationship 

between admission and home to school transport and advises parents to refer to 

the Council’s Home to School Travel policy when applying for a place at a school 

for their child.  The policy is available at www.npt.gov.uk  

  

 

  

  

http://www.npt.gov.uk/
http://www.npt.gov.uk/


4. Admission to community primary, secondary and ‘all-through’ 

schools   

  

The County Borough Council is the admission authority for all community 

maintained primary, secondary and ‘all-though’ schools, (including Welsh-medium 

schools and sixth form provision).  

 All admissions to mainstream schools are approved by the Admissions Officer, 

School and Family Support Team. Children are admitted to reception classes in the 

September following their fourth birthday. Parents may defer entry until the term 

following their child’s fifth birthday.  Children transfer to secondary phase education 

in the September following their eleventh birthday.  

  

Application forms are available from the School Admissions Section, Neath Port 

Talbot County Borough Council which the parent should complete and return to the 

Admissions Officer, School and Family Support Team, Port Talbot Civic Centre, Port 

Talbot SA13 1PJ or parents can apply online at www.npt.gov.uk.   Requests for a 

place will be granted unless to do so would prejudice the provision of efficient 

education or the efficient use of resources.  

Those parents who apply on time for a place at any school will be given priority over 

those who apply late.  

  

Parents of pupils due to transfer from one educational phase to another at the end 

of the academic year will be sent an admission application letter by the Council 

during the Autumn Term. Parents will be advised of their child’s allocated  

 Attendance at a nursery class does not automatically entitle a child to a reception 

class place in the same school.  

  

Children who are in receipt of a statement of special educational needs/ IDP  

which identifies mainstream education within a community school will be 

guaranteed a place at that school.  

  

Oversubscription criteria primary phase education  

  

Parents have the right to express a preference which will be considered individually 

and complied with wherever possible. Some schools have more requests for places 

than there are places available. Where a school is oversubscribed preferences will 

still be considered but the priorities set by the Council will be applied.  In deciding 

which children to admit to a school the Council applies the criteria set out below in 

the order of priority shown - a) being the highest priority.  

  

The Council will only admit up to a school’s admission number and will not breach 

the Infant Class Size Regulations of 30 or less, save exceptional circumstances.  

http://www.npt.gov.uk/
http://www.npt.gov.uk/


  

a) Children looked after or previously looked after by a local authority in Wales, 

section as defined in 74 of the Social Services and Well-being (Wales) Act 

2014 or England as defined in Section 22 of the Children Act 1989.  

  

b) Children who live within the catchment area of the school for which an 

application is made.  

  

c) Children who have an older sibling / a sibling of statutory school age  

(statutory school age is defined as pupils who are between the age of 5 and 16 i.e. 

pupils in any year group between and including reception to year 11) who will be on 

the register at the school at which the nursery class is based when they are 

admitted.  A “sibling” is defined as a full sibling, a half sibling (i.e. one shared 

parent), a step sibling (i.e. the child of a person co-habiting with a parent), a 

fostered sibling or an adopted sibling. In each case, at the time of the application 

the sibling must reside at the same address as the child or young person. Any 

sibling connection must be clearly stated in the application. In the case of multiple 

births, if it is not possible to offer all children a place in the school, the parents will 

be asked to decide which child should be offered a place first or the parents may 

wish to consider an alternative setting for all children.   

  

  

d) Children who live outside the preferred school’s catchment area  

  

If children are equally entitled to a place in the school in categories - a) to d) above, 

then priority will be given to the child living nearest. This is measured by the 

shortest suitable walking/travel route between the home and the school. The  

Council uses a Geographical Information System to calculate the shortest distance.  

 Only applications received by the published closing date for receipt of application 

forms will be considered in the initial round of allocation of places. Application forms 

received after the closing date will be considered as late applications.  These will be 

considered on a weekly basis once the initial allocation is complete and places will 

be allocated in accordance with availability.  

  

In all cases evidence of permanent residence of the pupil at time of application 

must be supplied.  

Once an offer of a school place has been made the Council will only withdraw that 

offer where the place offered has been on the basis of a fraudulent or intentionally 

misleading application from a parent or young person (for example, a false claim to 

residence in a catchment area) which effectively denied a place to a child or young 

person with a stronger claim.  A school place will not be withdrawn once a child or 

young person has started at the school except where that place was fraudulently 

obtained.  In deciding whether to withdraw the place the length of time that the child 

had been at the school will be taken into account.  Where a place is withdrawn on 



the basis of misleading information the application will be considered afresh and a 

right of appeal offered if a place is refused.  

The home address is considered to be the child’s along with their parents’ principal 

place of residence on the published date, i.e. where they are normally and regularly 

living.  If a child is resident with friends or relatives (for reasons other than fostering 

arrangements) the friends or relatives address will not be considered for allocation 

purposes.  

  

Where parents have shared responsibility for a child and the child lives with both 

parents for part of the school week then the home address will be determined as 

the address where the child lives for the majority of the school week, e.g. 3 out of 5 

days.  Parents will be required to provide documentary evidence to support the 

address they wish to be considered for allocation purposes.  

Right of Appeal  

  

Parents/carers will be informed, in writing, as to whether their application has been 

successful.  Where their application has been refused parents/carers will be 

informed in writing that they have right of appeal to an Independent Admission 

Appeals Panel. In the case of Primary phase education admission appeals.  Any 

decision made by the Panel being binding on the Council If the appeal is not 

successful a further application for a place at the same school will not be 

considered for the same academic year unless the Admissions Officer, School and 

Family Support Team, determines that there are significant and material changes to 

the circumstances.   

  

Waiting lists  

The Council will keep a waiting list of unsuccessful applicants ranked in order of 

priority according to the Council's oversubscription criteria.  As places become 

available these will be offered on the basis of the ranked order of priority.  A waiting 

list will be maintained in the school year in which the applicants applied.  

  

Although a separate policy provision, the Council recognises the inter-relationship 

between admission and home to school transport and advises parents to refer to 

the Council’s Home to School Travel policy when applying for a place at a school 

for their child.  The policy is available at www.npt.gov.uk  

  

 

 

 

 

 

http://www.npt.gov.uk/
http://www.npt.gov.uk/


Oversubscription criteria secondary phase education  

  

Parents have the right to express a preference which will be considered individually 

and complied with wherever possible. Some schools have more requests for places 

than there are places available. Where a school is oversubscribed preferences will 

still be considered but the priorities set by the Council will be applied.  

In deciding which children to admit to a school the Council applies the criteria set out 

below in the order of priority shown - a) being the highest priority.  

  

The Council will only admit up to a school’s admission number.   

Parents/carers can apply for a place at the catchment school or express a 

preference for a placement at an alternative school. Requests for a place will be 

granted unless to do so would prejudice the provision of efficient education or the 

efficient use of resources  

Those parents who apply on time for a place at any school will be given priority over 

those who apply late.  

  

a) Children and young people looked after or previously looked after by a local 

authority in Wales as defined in section 74 of the Social Services and Well-

being (Wales) Act 2014 or England as defined in Section 22 of the Children Act 

1989.   

  

b) Children and young people attending a partner primary school1 who live within 

the catchment area of the school for which the application is made.   

  

c) Other children and young people who live within the catchment area of the 

school for which the application is made but do not attend a partner primary 

school.  

   

d) Children and young people who have an older sibling who will be on register at 

the school when they are admitted. A “sibling” is defined as a full sibling, a half 

sibling (i.e. one shared parent), a step sibling (i.e. the child of a person co-

habiting with a parent), a fostered sibling or an adopted sibling. In each case, at 

the time of the application the sibling must reside at the same address as the 

child or young person. Any sibling connection must be clearly stated in the 

application. In the case of multiple births, if it is not possible to offer all children a 

place in the school, parents will be asked to decide which child should be 

offered a place first or parents may wish to consider an alternative setting for all 

children.  

  

 
1 Reference to a partner primary school is in relation to the school for which the application is made.  For the 

definition of a partner primary school see para. 8  



e) Children and young people attending a partner primary school2, but who live 

outside the catchment area of the school for which the application is made.   

  

If children are equally entitled to a place in the school in categories - a) to e) 

above, then priority will be given to the child living nearest.  This is measured 

by the shortest suitable walking/travel route between the home and the 

school.  The Council uses a Geographical Information System to calculate 

the shortest distance.  

  

Only applications received by the published closing date for receipt of application 

forms will be considered in the initial round of allocation of places. Application forms 

received after the closing date will be considered as late applications.  These will be 

considered on a weekly basis once the initial allocation is complete and places will 

be allocated in accordance with availability.  

In all cases evidence of permanent residence of the pupil at time of application 

must be supplied.  

Once an offer of a school place has been made the Council will only withdraw that 

offer where the place offered has been on the basis of a fraudulent or intentionally 

misleading application from a parent or young person (for example, a false claim to 

residence in a catchment area) which effectively denied a place to a child or young 

person with a stronger claim. A school place will not be withdrawn once a child or 

young person has started at the school except where that place was fraudulently 

obtained.  In deciding whether to withdraw the place the length of time that the child 

had been at the school will be taken into account. Where a place is withdrawn on 

the basis of misleading information the application will be considered afresh and a 

right of appeal offered if a place is refused.  

The home address is considered to be the child’s along with their parents’ principal 

place of residence on the published date, i.e. where they are normally and regularly 

living. If a child is resident with friends or relatives (for reasons other than fostering 

arrangements) the friends or relatives address will not be considered for allocation 

purposes.  

 

 Where parents have shared responsibility for a child/young person and the 

child/young person lives with both parents for part of the school week then the home 

address will be determined as the address where the child lives for the majority of 

the school week, e.g. 3 out of 5 days. Parents will be required to provide 

documentary evidence to support the address they wish to be considered for 

allocation purposes.  

  

  

  

 
2 Reference to a partner primary school is in relation to the school for which the 

application is made. For the definition of a partner primary school see para. 8  

  



Right of Appeal  

  

Parents/carers will be informed, in writing, as to whether their application has been 

successful.  Where their application has been refused parents/carers will be 

informed in writing that they have right of appeal to an Independent Admission 

Appeals Panel. In the case of Secondary phase education admission appeals   Any 

decision made by the Panel being binding on the Council.  If the appeal is not 

successful a further application for a place at the same school will not be 

considered for the same academic year unless the Admissions Officer, School and 

Family Support Team, determines that there are significant and material changes to 

the circumstances.   

The Council will keep a waiting list of unsuccessful applicants ranked in order of 

priority according to the Council's oversubscription criteria. As places become 

available these will be offered on the basis of the ranked order of priority.  A waiting 

list will be maintained until 30th September in the school year in which the 

applicants applied.  

The LA will be under no duty to comply with preference expressed otherwise than in 

accordance with its arrangements.  

  

Although a separate policy provision, the Council recognises the inter-relationship 

between admission and home to school transport and advises parents to refer to 

the Council’s Home to School Travel policy when applying for a place at a school 

for their child.  The policy is available at www.npt.gov.uk. 

 

  5. Admission to Sixth Form   
  

There are two sixth forms within the County Borough - a community school 

Welshmedium sixth form at Ysgol Gymraeg Ystalyfera Bro Dur for which the 

Council is the admission authority and a voluntary aided school sixth form at St 

Joseph’s RC School & 6th Form Centre for which the school’s governing body is the 

admission authority  

  

Young people who are in receipt of a statement of special educational needs which 

identifies a particular sixth form provision will be guaranteed a place at that school.  

  

 Oversubscription criteria (Welsh-medium 6th Form)  

  

Parents and pupils have the right to express a preference which will be considered 

individually and complied with wherever possible.  In the event of the number of 

requests for places exceeding the number of places available, preferences will still 

be considered but the priorities set by the Council will be applied.  In deciding which 

young people to admit to the sixth form, the Council applies the criteria set out 

http://www.npt.gov.uk/


below in the order of priority shown - a) being the highest priority.  The Council will 

not normally exceed the sixth form’s admission number.  

  

a) Young people looked after or previously looked after by a local authority in 

Wales, as defined in section 74 of the Social Services and Well-being (Wales) 

Act 2014 or, or England as defined in Section 22 of the Children Act 1989.  

  

b) Young people who have an older sibling who will be on register at the sixth form 

when they are admitted.  A “sibling” is defined as a full sibling, a half sibling (i.e. 

one shared parent), a step sibling (i.e. the child of a person cohabiting with a 

parent), a fostered sibling or an adopted sibling.  In each case, at the time of 

the application the sibling must reside at the same address as the child or 

young person.  Any sibling connection must be clearly stated in the application.  

In the case of multiple births, if it is not possible to offer all young people a 

place in the sixth form, the parents will be asked to decide which young person 

should be offered a place first or parents may wish to consider an alternative 

setting for all young people.  

  

If young people are equally entitled to a place in the sixth form in categories a) and 

b) above then priority will be given to the young person living nearest.  This is 

measured by the shortest suitable walking/travel route between the home and the 

sixth form.  The Council uses a Geographical Information System to calculate the 

shortest distance.  

Only applications received by the published closing date for receipt of application 

forms will be considered in the initial round of allocation of places.  Application forms 

received after the closing date will be considered as late applications.  These will be 

considered on a weekly basis once the initial allocation is complete and places will 

be allocated in accordance with availability.  

  

In all cases evidence of permanent residence of the pupil at time of application 

must be supplied if required.  

Once an offer of a school place has been made the Council will only withdraw that 

offer where the place offered has been on the basis of a fraudulent or intentionally 

misleading application from a parent or young person (for example, a false claim to 

residence in a catchment area) which effectively denied a place to a child with a 

stronger claim.  A school place will not be withdrawn once a child or young person 

has started at the school except where that place was fraudulently obtained.  In 

deciding whether to withdraw the place the length of time that the child had been at 

the school will be taken into account.  Where a place is withdrawn on the basis of 

misleading information the application will be considered afresh and a right of appeal 

offered if a place is refused.  

  

The home address is considered to be the young person’s along with their parent’s 

principal place of residence (or the young person’s alone if they are living 

independently) on the published date, i.e. where they are normally and regularly 



living.  If a young person is resident with friends or relatives (for reasons other than 

fostering arrangements) the friends or relatives address will not be considered for 

allocation purposes.  

Where parents have shared responsibility for a young person and the young person 

lives with both parents for part of the school week then the home address will be 

determined as the address where the young person lives for the majority of the 

school week, e.g. 3 out of 5 days. Parents and young people living independently 

will be required to provide documentary evidence to support the address they wish 

to be considered for allocation purposes.  

If a parent or young person is dissatisfied with the result of an application for a 

particular sixth form an appeal may be submitted to the independent Admission 

Appeals Panel  Any decision made by the Panel being binding on the Council. If the 

appeal is not successful, further applications for a place at the same sixth form will 

not be considered for the same academic year unless the Admissions Officer, School 

and Family Support Team determines that there are significant and material changes 

the circumstances.  

  

Although a separate policy provision, the Council recognises the inter-relationship 

between admission and home to school transport and advises parents to refer to 

the Council’s Home to School Travel policy when applying for a place a school for 

their child.  The policy is available at www.npt.gov.uk  

  

6. Admission during the academic year  
  

Requests for children and young people to transfer between schools at periods 

other than at the normal transfer age will be determined by applying the above 

arrangements.  Application forms are available from the School Admissions 

Section, Neath Port Talbot County Borough Council which the parent (or young 

person in the case of a sixth form application) should complete and return to the 

Admissions Officer, School and Family Support Team, Port Talbot Civic Centre, Port 

Talbot SA13 1PJ. Successful applicants will receive a leaving date from the school 

at which they are currently enrolled and a start date for the receiving school. 

Moving children and young people during the academic year is not encouraged 

and, unless otherwise stated, admission to the receiving school will be from the 

beginning of the following term.  

  

Transfer into a school within the County Borough from another local authority, or a 

change of school necessitated by a change of address, will be authorised as soon 

as possible but within 15 school days or 28 calendar days whichever is the sooner.  

  

Children and young people who transfer due to being in receipt of a statement of 

special educational needs will be admitted into the named school as soon as 

possible but within 15 working days.  



  

7. Admission number and class sizes – community schools  
  

The admission number means the number of pupils that the Council can admit to a 

school.  Each school has an admission number which is calculated using the Welsh 

Government’s ‘Measuring the capacity of schools in Wales’ assessment.  Admission 

to a school cannot be refused unless the admission number has been reached 

(appendix 5)  

  

Legislation requires the class size for classes containing pupils the majority of 

whom will attain the age of 5, 6 and 7 during the course of the school year not to 

exceed 30 pupils save for 'excepted pupils' as specified by Regulation.  The 

relevant age group is the group at which children and young people are normally 

admitted, i.e. reception for primary schools and Y7 for secondary schools.  

8. Catchment areas and partner schools – community schools  
 

For the purpose of admission to community schools, the term catchment area is 

defined as the geographical area served by a school, as determined by the Council.  

For the purpose of admission to community schools, the term ‘partner’ school is 

defined as a school that has a catchment area in common with another school of the 

same category, e.g. an English-medium community primary with an Englishmedium 

community secondary or a Welsh-medium community primary with a Welsh-medium 

community secondary (voluntary aided schools excepted).  An indicative list as at 1st 

September 2021 is attached as appendix 4.  

  

Copies of school catchment area maps may be obtained from the Admissions 

Officer, School and Family Support Team.  

  

9. Admission Process overview - Community Schools  
  

All applications for admission into a community school (including sixth form) within 

the County Borough must be made on the appropriate form to the Council and not 

to the school. Parents can apply online at www.npt.gov.uk   

Head teachers do not have the authority to admit children to their school.  

Applications have to be made to the admission authority which, for community 

schools, is the Council / LA.   

All parents of children known to the Council and residing within the County Borough 

will be forwarded an admission application letter and accompanying admission 

arrangement notes during the Autumn Term prior to entry into school in September 

of the following academic year.  

  

http://www.npt.gov.uk/
http://www.npt.gov.uk/


Parents should request an admission application form and, when completed, return 

it to the Admissions Officer or apply online, by the date given on the admission 

arrangements.   

The outcome of all admission applications will be notified to parents in writing or by 

email as appropriate, with all outcomes sent from the central office on the date 

given on the admission arrangements.   

Parents who are satisfied with the placement offered should confirm acceptance of 

the offer in writing to the Council or via the school admission website.  Unfilled 

places will be allocated to children and young people whose parents have applied 

for admission ahead of those who have not formally accepted the initial offer of a 

place.   

Parents who are not satisfied with the placement offered have a right of appeal.   

Information regarding appeals will be within the contents of the letter received.  

Appeals will be heard by an Independent Appeal Panel constituted for the sole 

purpose of hearing appeals.   

Requests for admission to the relevant age group submitted on or before the 

administrative closing date will be processed collectively.  In this respect, no 

advantage shall be gained from the early submission of an admission request.   

Requests submitted after the closing date will be processed on a weekly basis.  

Admissions will not be determined on the basis of selection criteria involving the 

sitting of tests, viewing of school reports, interviewing pupils, with or without parents 

for the purpose of assessing ability or aptitude.  

Where requests for admission exceed the number of places available, places will 

be allocated by applying the Council's oversubscription criteria.   

The Council will keep a waiting list of unsuccessful applicants ranked in order of 

priority according to the Council's oversubscription criteria. As places become 

available, these will be offered on the basis of the ranked order of priority.  A waiting 

list will be maintained until 30th September in the school year in which applications 

were received applied.  

Right of Appeal  

  

Parents/carers will be informed, in writing, as to whether their application has been 

successful.  Where their application has been refused parents/carers will be 

informed in writing that they have right of appeal to an Independent Admission 

Appeals Panel.  Any decision made by the Panel being binding on the Council. If 

the appeal is not successful a further application for a place at the same school will 

not be considered for the same academic year unless the Admissions Officer, 

School and Family Support Team, determines that there are significant and material 

changes to the circumstances.   

  



Children attending the nursery class will not have an automatic right of admission to 

full time education at the same school.  Similarly, children transferring from primary 

phase education to secondary phase education do not have an automatic right of 

admission to any school3.  

The Council will be under no duty to comply with preferences expressed otherwise 

than in accordance with its arrangements.  

 

Separate admission arrangements apply to pupils for whom the Council holds a 

statement of special educational need/IDP. Pupils with a statement of educational 

needs must be admitted to the school named on their statement/IDP.  

  

Looked after and previously looked after children must, after children with a 

statement of educational needs, be given first priority in the case of 

oversubscription.   

  

10.  Admission to Voluntary Aided (i.e. Faith) Schools  
  

Although voluntary aided (i.e. Faith) schools are their own admission authority, 

through its on-line application system the Council assists the application process for 

St Joseph’s RC School & 6th Form Centre.(This applies to year 7 applications only) 

Requests for admission will be determined by reference to admission criteria set by 

the governing body. (The governing bodies of Voluntary Aided Schools are 

responsible for determining their own admission arrangements) appendix 1  

 

 

 

 

 

 

 

 

 

 
3 Children admitted to the primary phase of an ‘all-through’ school do not have to apply for a place at the same 

school at secondary transfer.  
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